[punoxenne 8

K [TopsiaKy MpoBeieHHs HITOTOBOTO COYMHEHUS! (M3JI0KESHUS )
B Pecniyonnke CeBepHast Ocetus- AnaHust

B 2023/24 yuebroM TOIY

HNHCTPYKTHBHBIE MAaTEPHUAJIBI Il JTUL, IPUBJICKAEMbIX K IPOBEACHUIO
UTOrOBOI0 COYMHEHUS (M3J107KEHUS)

1. AncTpykuus AJs1 pyKOBOAUTEsI 00pa30BaTe/IbHOM OpraHu3anum

Ha »53rame mnoAroroBKM K TMPOBEIEHHMI) HTOrOBOr0 COYHMHEHMS
(M3J10:KeHUN)

PykoBomuTens  JOMKEH  O3HAKOMUTHCSA C  HOPMATHBHBIMH  TIPABOBBIMU
JIOKYMEHTaMH, PETIIAMEHTUPYIOIIMMHU [IPOBEICHNE UTOTOBOTO COUMHEHHUS (M3TI0KEHU):

MOPSAKOM TPOBEACHUS HUTOTOBOTO COUMHEHHS (M3JI0XKEHHSA) Ha TEepPPUTOPUU
Pecny6nuku CeBepnast Ocetusi-Ananus, onpeieieHHbIM MuHUCTEpCTBOM 00pa30BaHus U
Hayku PecriyOmuku CeepHas Ocetusi-Ananus (ganee - MUHHUCTEPCTBO);

METOAWYECKUMU  MarepuasiaMu  PocoOpHam3opa,  pPEeKOMEHIYEeMBbIMH K
MCIIOJIb30BAHUIO NPU OPTaHMU3AIMH U ITPOBEIEHUN UTOTOBOTO COYMHEHUS (M3I0KEHUA);

WHCTPYKIIHEH, OIPEICIISIONIEH MOPSIOK paboThl pyKOBOIUTENST 00pa30BaTEIbHOMN
OpraHu3aluy, a TaKkKe HWHCTPYKUUSAMHU, ONPEICISIONMMHA TOPSIJA0K paboThl JIHIIL,
IPUBJIEKAEMBIX K IPOBEICHUIO UTOTOBOI'O COYMHEHUS (U3JI0KEHUS);

MpaBIJIAMHU 3aIOJTHEHHSI OJJAHKOB HTOTOBOTO COUMHEHUS (M3J10KeHus). B memsix
IIPOBEJICHUSI UTOTOBOTO COYMHEHHUS (M3JI0’KEHNS) He MO3/1Hee YeM 3a JIBe HeleJId /10
Ha4yaJia NpoBeJeHHs] HTOrOBOI0 COYUHEHHs (M3J10KeHUsl) PYKOBOIUTEIIO
00pa3oBaTeIbHOM OpPTaHU3aIUd HEOOXOIUMO:

OpPraHM30BaTh PETUCTPALUIO O0YYAIOMIMXCS, SKCTEPHOB JIJIsl Y4acTUSI B HTOTOBOM
COUMHEHUU (M3JI0KEHUH) B COOTBETCTBUM C MX 3asIBIICHUSMU;

ONpENeNNTh W3MEHEHHs] TEKYIIETO paclucaHusl 3aHITUH 00pa3oBaTebHOU
OpraHu3aIliy B JTHU MTPOBEICHUSI UTOTOBOT'O COYMHEHUS (M3TI0KEHU);

Mo/l TOANUCH O3HAKOMHTH CIIECHUAJKMCTOB, TNPUBIEKAEMBIX K IPOBEICHUIO U
NPOBEPKE HWTOTOBOTO COYMHEHUS (W3JIOKEHHs), O TMOPSAKE MPOBEACHUS U TMPOBEPKU
UTOrOBOTO COYMHEHUS (M3JI0’KEHUs) Ha Tepputopuu cyonrekra Poccuiickoit denepanuu,
ONpeJeICHHOM MUHHCTEPCTBOM, a TaKXKe€ M3JI0)KEHHOM B METOJAMYECKHX MaTepuayiax
Pocobpuanzopa, pekOMEHIyeMBbIX K HCMHOJIb30BAHUIO MPH OPTaHU3ALUHN U MPOBEICHUN
UTOTOBOTO COYMHEHHUS (M3JI0KEHUSA);

OpraHM30BaTh O3HAKOMJIEHUE 00YYaOLINXCs U UX POIUTENEeH (3aKOHHBIX
npencrasureneit) ¢ [lamsaTkoil o nopsake NpoBeIeHNs] UTOrOBOI'O COYMHEHUS
(u3noxenus) (cMm. [punoxenue 5).

He no3aHee yeM 3a [ieHb /10 IPOBeeHUS] HTOTOBOI0 COYMHEHUS (M3JI0KEHHUS):
IIPOBECTH IIPOBEPKY TOTOBHOCTH 00pa30BaTEIbHOM OpraHu3aluy K IpOBEAECHUIO
UTOTOBOTO COUMHEHUS (M3TI0KECHHS):

OTIPENIEIUTh HEOOXOAMMOE KOJMYECTBO yUeOHBIX KaOMHETOB B 00pa3oBaTENIbHOM
OpraHu3aluy JJs MPOBEJECHUS HMTOIOBOIO COYMHEHMS (M3JIOKEHMs) M PaclpelenuTh
MEX]ly HUIMU YYaCTHUKOB UTOTOBOT'O COUMHEHHS (U3JI0’KEHUS) B IPOU3BOJILHOM IMOPSIKE
(popma NC-04 «Crnucok y4acTHUKOB UTOTOBOro counHeHus (u3ioxkeHnus) B OO (mecre
NPOBEACHUSA)»), IPU pacHpeeNieHHH yYYaCTHUKOB HMTOTOBOTO HM3JIOKEHHUS HEOOXOIMMO
y4eCTbh, YTO YYACTHHUKH, KOTOPBIM TEKCT IS M3JIOKEHHS Bbinaercs Ha 40 MUHYT AJist
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YTEHUs, TOJKHBI ObITh paclpe/eieHbl B OTACIbHBIA YUeOHBIM KaOUHET ISl TPOBEACHUS
UTOT'OBOTO M3JIOKEHUS.

Jns oOywarommxcs, MPETEHIYIOIIUX Ha TOJNy4eHHE aTTecTara O CpPeIHEM

o01iemM 00pa3oBaHUM C OTIMYMEM, OPTaHU3YETCS OTACIbHbIN yueOHbII KaOMHET.

Kareropuuecku He peKOMEHAYETCS paclpeleNisaTh YYaCTHUKOB HTOTOBOTO
U3JI0KEHUS, KOTOPBIM TEKCT ISl M3JI0XKEHUS BbIAaeTcs Ui yTeHus Ha 40 MUHYT, B OAUH
y4eOHBIN KaOMHET BMECTE C YYACTHHKAMH WUTOTOBOTO W3JIOKCHHSI, KOTOPHIM TEKCT JUISI
UTOTOBOTO H3JI0KEHUSI 3aYMTHIBACTCS UYWIEHOM KOMHCCHH IO TPOBEACHUIO HUTOTOBOTO
COYMHEHUS (M3JI0KEHU);

MIPOBEPUTH HATIMYUE MECTa JJIsi XPAHEHUS JIMYHBIX BEIIEH yYaCTHUKOB HTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS ), KOTOPOE MOXKET OBITh OpraHM30BaHO B y4eOHOM KaOWHETE, T/C
MIPOBOJIUTCSI HITOTOBOE COYMHEHHNE (M3IIOKECHHE),

OpPraHu30BaTh MPOBEPKY pabOTOCIMOCOOHOCTH TEXHHUYECKUX CPEICTB, CPEICTB
BUJICOHAOIOACHHS B YUEOHBIX KaOMHETax (B Cllydae, €CJIM CPEeICTBA BUICOHAOTIOICHUS
YCTAHOBJIEHBI);

IPOBEPUTH HAJMYME YACOB, HAXOMAALIMXCS B MOJIE 3pDEHUS YUYAaCTHHKOB, B KaXKJIOM
KaOMHeTe, C IPOBEJCHNEM NMPOBEPKU UX PaOOTOCIIOCOOHOCTH;

MOJArOTOBUTh UYEPHOBUKM HA KAXKJIOTO YYaCTHHKA MTOTOBOTO COYHMHECHHUS
(m3n0xkeHus) (MHHAMAJILHOE KOJIMYECTBO - JBa JIUCTA), a TaKKE JIOMOJHUTEIbHBIC
YEepPHOBUKH,

HOJArOTOBUTH B HEOOXOIMMOM KOJMYECTBE MHCTPYKIUHU Ui Y4aCTHHKOB
UTOTOBOTO COUMHEHUS (M3JI0KCHUS), 3a4UTHIBAEMBIE YJICHOM KOMHUCCHH TIO TIPOBEICHUIO
UTOTOBOTO COYMHEHHsI (M3JI0KEHUS) B y4eOHOM KaOHWHEeTe Mepe]l HadalloM MpOBEACHUS
UTOTOBOTO COYMHEHUS (M3TIOKEHNUs) (0IHa MHCTPYKIUS HA OJMH y4eOHBI KaOMHET) (CM.
[Ipunoxenue 7);

HOJArOTOBUTh MHCTPYKIMHU JJIi YYACTHUKOB UTOTOBOTO COUYMHEHHS (M3JIOMKEHHS)
(Ha kaxxzioro yyactauka) (cM. [punoxenus 1, 2);

o0ecnieunTh mevyarb OJIaHKOB HTOTOBOTO COYMHEHMS (M3J0KEHHS) M OTYETHBIX
dbopM IS TPOBEACHHWS] WTOTOBOTO COYMHEHUS (M370XKeHus) (B ciydae TmedaTd B
00pa30BaTebHON OpraHu3ali) WM TOJy4YeHHE OJIAaHKOB HWTOTOBOTO COYHHEHUS
(M35105k€HUS) U OTYETHBIX (OPM (B CiTydae MOTy4YeHUs B MecTax, onpeaeneHubix ONB);

OpraHu30BaTh oOecrieueHue YYaCTHHKOB UTOTOBOTO COYMHEHUS
opdorpadpuueckumu CIIOBapsSIMH,  YYaCTHUKOB  HMTOTOBOTO  H3JIOKEHUS -
oporpadrueckuMu 1 TOITKOBBIMH CIIOBAPSIMH;

00eCreunTh HanMuue HEOOXOMUMBIX TEXHHYECKHX CPEJICTB, IO3BOJISIONIINX
OCYILIECTBUTH ayAHO3aMUCh YCTHBIX OTBETOB B Cly4yae CJa4d HTOTOBOTO COYMHEHUS
(M3710XKEHHUSI) YYACTHUKOM COUYMHEHHUS (M3JIOKEHHs) B YCTHOM ¢opme (Hampumep,
KOMITBIOTEP, OCHAIICHHBIN MUKPO()OHOM, TUKTO(OH).

B neHb mnpoBefeHUs] UTONOBOr0 COYMHEHHMs (M3J103KeHHMs) PYKOBOAHUTE/b
o0s3aH:

IIPOBEPUTH TOTOBHOCTH YUEOHBIX KAOMHETOB K MPOBEICHUIO UTOTOBOI'O COUMHEHHUS
(M310XKEHUS);

MIPOBECTH MHCTPYKTAX JIUI, TPUBJICKAEMBIX K TPOBEACHUIO UTOTOBOTO COUMHEHHUS
(U35105k€HUS ), IO TOPSIIKY U TPOLIeType MPOBEACHHS HUTOTOBOTO COUMHEHMS (M3JI0KEHU):

pacmpeienuTh YJICHOB KOMHCCHM IO TPOBEICHHIO HMTOTOBOTO COYMHEHUS
(M3710KEeHMS) TT0 Yy4EeOHBIM KaOMHETaM;

o0ecreynuTh BXOJI YYaCTHHKOB HWTOTOBOTO COYMHEHHUSA (M3JIOKEHHS) B
oOpa3zoBarenbHyro opranuzaiuio HaunHas ¢ 09:00 mo MmecTHOMY BpeMeHH.

Bpigate wiieHaM KOMUCCHU TI0 TIPOBEICHUIO UTOTOBOTO COYMHEHUS (M3I0KCHHUS):
WHCTPYKIIMH I yYaCTHUKOB UTOTOBOTO COUMHEHHUS (M3JI0KEHHUS ), 3aUUThIBAEMbIC
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YJIEHOM KOMHUCCHU TI0 IPOBEJACHUIO HTOTOBOTO COYMHEHUS (M3JI0KEHHS) B y4eOHOM
KaOWHeTe mepe]] HauyajaoM POBEIEHUSI HTOTOBOTO COUMHEHUS (M3J10KeHus) (01HA
UHCTPYKIIHS Ha OJJH KaOWHET);

UHCTPYKIMU JUI YYACTHUKOB HMTOIOBOTO COUYMHEHUS (M3JIOKEHHs) (Ha KaXKIOoro
Y4aCTHHKA OT/EIIBHO);

OJIaHKW UTOTOBOTO COUMHEHUSI (M3JI0KECHHUS);

YEPHOBUKH (2 JTMCTA HA OHOTO YYACTHUKA UTOTOBOTO COYMHEHHMS (M3JI0KEHNUSA);
OT4YeTHbIE (POPMBI JIJIsl TPOBEICHUS UTOTOBOTO COYMHEHUS (M3TI0KECHHS);
oporpaduueckue cioBapu I Y9aCTHUKOB HTOTOBOTO counHeHus (opdorpadudaeckne n
TOJIKOBBIE CJIOBAPH JIJISl YHACTHUKOB H3JI0KEHUS ).

JlaTb yKazaHue TeXHUYECKOMY crenuaiucty B 09:45 momydyuTs TeMbl COUMHEHHS B
COOTBETCTBUU C WHCTPYKIMEH Ui TEXHUYECKOTO CIEIMUAINCTa 0 TOJTYYCHUIO
KOMILUIEKTOB TeM UTOroBoro counHenus (cm. [Ipunoxenue 6).

Hauunas ¢ 09:45 no MecTHOMY BpEMEHM BbIJaTh UWJIEHAM KOMHUCCHUU IO
MPOBEACHUIO UTOTOBOTO COYMHEHHUS (U3JI0KEHHS) TEMbl COUYMHEHHUs (TEeMbl COYMHEHUS
MOTYT OBITh pacmeyaTaHbl Ha KaKIOTO YYacTHUKAa WM pa3MEIIeHbl Ha JIOCKe
(uH(OPMAITMOHHOM CTEHJIE), TEKCThI JJIs1 U3JI0KEHUSI.

IIpoBeneHne UTOrOBOro COMMHEHUS (M310KCHUS)

Ha »rame mnpoBeseHuss HMTOrOBOTO COYMHEHHS (M3JIOKEHHS) PYKOBOJIUTEI:
o0OecreynBaeT KOHTPOJb MPOBEJIEHUS UTOTOBOTO COUYMHEHUS (M3JIOKEHHS) B
00pa30BaTeNbHON OpraHU3allly;

paccmaTpuBaeT UH()OPMALIHIO, TOTYYCHHYIO OT WIEHOB KOMHCCHH 10 TIPOBEICHHUIO
WUTOTOBOT'O COUYMHEHHMS (M3I0KEHHUS ), ASKYPHBIX U UHBIX JIUI] O HAPYIIEHUSIX, BBIIBICHHBIX
IpU TPOBEACHUUM MTOTOBOTO COYMHEHHS (M3JIOXKEHUs), NPUHUMAET MEpbl 10
MPOTUBOJCHCTBUIO HAPYIICHUSIM YCTAHOBIIEHHOTO TOPSIKA TPOBEIEHUS HTOTOBOTO
COYMHEHHUS (M3J0KEHHUsS), B TOM UYHCJIE OpraHU3yeT MpOBEIEHHE MPOBEPOK MO (hakTam
HaApYIICHHs] YCTAaHOBJIEHHOTO MOPSAKA MPOBEJACHHUSI UTOTOBOTO COUYMHEHUS (U3JI0KEHHUS);

B CJydae yrpo3bl BOSHUKHOBEHHUS YPE3BbIUAHON CUTYalluy IPUHUMAET PEIICHUE O
MepeHoce MPOBECHUSI UTOTOBOTO COUMHEHUs (M3JI0KEHHS) B IPYrOoe MECTO MPOBEICHUS
WJIH Ha IPYTO# JICHb, PEIYCMOTPEHHBIN pacIUCaHUEM IPOBEICHUS HTOTOBOTO COYMHEHUS
(n3n0keHus1) (MO corjacoBaHWi0 ¢ MUHHCTEpCTBOM). PykoBoauTens oOpazoBaTeIbHOU
OpraHMu3aIliy OMOBEIIAET BCEX YYACTHHUKOB O BPEMEHU U MECTE TMTOBTOPHOTO MPOBEICHUS
HUTOTOBOTO COYMHEHUS (M3TI0KEHHUS).

3aBepuieHre UTOTOBOIr0 COYMHEHUS (M3JI0KEHUA)
[To oxOHUaHWH UTOTOBOTO COYMHEHUS (M3II0KEHUS) PYKOBOIUTE:

MPUHAMAET y UWICHOB KOMHCCHUU 1O TPOBEACHUIO HTOTOBOTO COYMHEHUS
(n3mo>keHMs1) OJIAaHKW PEruCTpallvy, OJAHKHM 3aliCH (JIOTTOJTHUTEIbHBIC OJIAHKH 3aITHCH ),
YepHOBHKH, a TaKKe OTYETHbIE (POPMBI [JIsl TMPOBEACHHUS WTOTOBOTO COYHHEHUS
(M3IMOXKEeHMS );

nepeaeT TEXHUYECKOMY CHEIUANIUCTy OPUTMHANBI OJAHKOB pErucTpanuu
0JIaHKOB 3aITMCH (JOTIOTHUTEIBHBIX OJTAHKOB 3alMCH) YYaCTHUKOB UTOTOBOTO COYMHEHUS
(M3JI0%KEHHs) TS OCYIIIECTBIICHHUS KOTIMPOBAHUS |

o0ecrieunBaeT HAJAECKHOE XPAHEHHWE OPUTHHAIIOB OJAHKOB MTOTOBOTO COYMHEHUS
(M3m0KeHus1) 10 MOMEeHTa ux Hampasienus B PLIOU;

o0ecrieunBaeT y4yeT OJIAHKOB WUTOTOBOTO COYMHEHHS (M3JIOKEHUS) C BHECEHHOM
orMeTkon B mons «He 3aBepmmm» nnm «Y najneH», MOATBEPKACHHON MOANUCHIO YJEHA
KOMUCCHH TI0 TIPOBEJICHUIO0 UTOTOBOTO COUMHEHUS (M3710KeHus), BMecte ¢ opmoit M1C-08

1 . .

KonupoBanue 6J1aHKOB HTOTOBOTO COYMHEHHUS (M3JI0JKEHHS) C BHECCHHOI B GJIaHK PErHCTPalii OTMETKOH «X» B
none «He 3akoHumm («Ynanen»), MOATBEp KIEHHOW MOAMICHI0 WICHA KOMHCCHH O TPOBEJCHUIO HTOTOBOTO COUYMHEHHUS
(M3M0XEeHus1), He IPOU3BOIUTCS, TPOBEPKA TAKUX COYMHEHHN (M3JI0KEHHUIT) HE OCYIIECTBIAETCS.
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«AKT O JIOCPOYHOM 3aBEPIICHUM HANMCAHUS UTOTOBOIO COYMHEHMS (MU3JIOKEHHS) I10
YBaKUTEJNbHBIM NpuarHam» 1 popmoit UC-09 «AKT 00 ynaneHnu yyacTHUKa HTOTOBOTO
COUMHEHUS (M3JI0KEHHS)» [ MOCIEAYIONIero JOMyCKa y4YaCTHUKOB, HE 3aBEpIIMBIIMX
HAIMCAHNWE UTOTOBOTO COYMHEHUs (M3JI0XKEHHUS) MO YBaKUTEIbHBIM NMPUUMHAM, a TaKkKe
YYaCTHUKOB, YHQJEHHBIX C MTOrOBOIO COYMHEHHs (M3JI0XKEHUs) 3a HapylleHue
TpeOOBaHUH, K TOBTOPHOM CJlau€ UTOTOBOT'O COUMHEHHS (M3JI0KEHUS ) B TEKYILIEM yueOHOM
TOJly B JIOTIOJTHUTEIIbHBIC J1aThI.
Ha 3Trane npoBepKu MTOroBOro COYMHEHUs (M3/10KEHH):

oOecriedynBaeT HEOOXOMMMBIMH TEXHHMYECKUMH CpPEICTBAMHU (KCEPOKC, CKaHep,
KOMITBIOTEP C BO3MOXKHOCTBIO BbIXO/1a B ceTh «HTepHET», a TakkKe ¢ YCTaHOBJICHHBIMH Ha
HEro CHeUUaIu3upOBaHHBIMU IPOrpaMMaMu, O3BOJIIOIIMMUA aBTOMAaTUUYECKU IPOBEPATh
TEKCThl Ha HAJIMYME 3aMMCTBOBAHUHN U JIP.) SKCHEPTOB YISl OCYIIECTBICHUS MPOBEPKU U
OLICHMBAHMSI UTOIOBOI'O COUYMHEHUS (M3JI0KEHHS);

MPUHMMAET pELIeHHEe O HEOOXOAWMOCTH BO3JIOKEHUS Ha TEXHUYECKOTO
crieruanicra 00S3aHHOCTH MO OCYLIECTBJICHHUIO MPOBEPKU COOIIOACHHS YYaCTHUKaAMH
HUTOTOBOI0 COUYMHEHMSI
(u3noxenus) TpedoBanus Ne 2 «CamMOCTOSATENBHOCTh HAITUCAHHSI UTOTOBOI'O COYMHEHUS
(M3110KEHNS)» B COOTBETCTBHMH C MOPSIKOM, OIPEAEICHHBIM MUHHUCTEPCTBOM ',

B Cllyyae CJaydl UTOTOBOTO COYMHEHHUS (M3JIOKEHHS) YYAaCTHUKOM COYMHEHUS
(M3710%eHHs) B YCTHOM (popMe OCYIIECTBIISIET KOHTPOJIb BHECEHHUSI B OJIaHK PErHCTpalluu
yKa3aHHOTO YYaCTHHUKAa UTOTOBOTO COYMHEHHUs (M3JOKEHHsS) OTMETKH «X» B mone «B
yCTHOH (opmMe», TOATBEPKACHHOW TMOMANUCHI0 YJeHa KOMHUCCHH TIO TPOBEIECHHUIO
UTOTOBOTO COYMHEHHUs (U3JIOKEHHUA), A TMOCIHEAYIOIMed KOPPEeKTHOW 00paboTKu u
IPOBEPKH OJTAHKOB UTOTOBOTO COUYMHEHHUS (M3JI0KEHNUS1) TAKOTO YUaCTHUKA;

obecrieurBaeT MPOBEPKY M OIICHHMBAHWE WTOTOBOIO COYMHEHUs (M3JIOKEHHS) B
COOTBETCTBUU C KPUTEPUSIMH OLICHHBAHUS B YCTAHOBJIEHHbIE CPOKH (MpOBEpKa JOJKHA
3aBEpIINTHCS B CPOKH, yCTaHOBIIEHHBIE MyHKTOM 29 Tlopsika);

o0ecrieunBaeT JOCTaBKY OPUTHHATIOB OJIAHKOB UTOTOBOTO COYMHEHUS (U3TI0KEHHS)
YY4aCTHUKOB MTOTOBOTO COYMHEHHS (M3J0KEHUSI) C BHECEHHBIMH B HUX pe3yJbTaTaMH
POBEPKU MO KPUTEPUSM OLICHUBAHMS W OLEHKH («3auer»/ «He3adyer»), B TOM YHCIIe
OpUTHHANBI OJaHKOB UTOrOBOTO COUYMHEHHUS (M3JI0KEHHUS) C BHECEHHOM OTMETKOM «X» B
nonss «He 3akoHumm» «Ypanen», MOATBEPKICHHOW MOANMCHIO YJIEHA KOMHUCCHHM II0
MIPOBEACHUIO HTOTOBOTO counHeHus (u3noxenus), B PLHOU mis mocneyrorieit o00paboTku
(32 uWCKIIOUEHHMEM OO0pa30BaTENbHBIX OpraHM3aluid, B  KOTOPBIX IPOBOJUTCS
CKAaHMPOBAHHE OPUTMHAJIOB OJIAHKOB WTOIOBBIX COYMHEHUH (U3JIOKEHUM) Tmocie
TIPOBEJICHHS TIPOBEPKH U OLICHUBAHUS SKCIIEPTAMH ).

PykoBoautens 00pa3oBarenbHOM OpraHU3aIiy MPUCYTCTBYET PU OCYIIIECTBICHUU
TEXHUYECKUM CIIEIUATMCTOM CKaHHUPOBAHMS OpUTHHAIa OJaHKOB UTOTOBOTO COYMHEHUS
(U3510’keHUS) TIOCTIE TPOBENEHUS MPOBEPKU U OLCHMBAHUSA 3KCIIEPTAMHU, B TOM 4YHCIIE
OpUTHHAJIOB OJIJAHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUSI) C BHECEHHOM OTMETKOM «X» B
noiist «He 3akoHumi» uim «Y 1anen», NOATBEPKIACHHONW MOANKCHIO YjieHa KOMHCCHH T10
MPOBEJICHUIO HWTOTOBOTO COYMHEHHS (M3noxkeHus). CKaHMPOBAHUIO TOJIEkKAT BCE
BbIIaHHBIE yYaCTHHKAM OJaHKM WMTOTOBOTO COUMHEHMS (M3TIOXKEHHS), B TOM UHUCIE
He3anojgHeHHble. OTCKaHWPOBaHHBIE H300paXKeHHsI OJIAHKOB WTOTOBOTO COYMHEHUS
(u3noxenus) nepenatorcs B PLIOU, ynoaHOMOYEHHYIO OpraHU3aluio Ui OCIeayoen
00paboTKH.

12g ciydae TPHUHSATHS COOTBETCTBYIOIIETO PEIICHUS K AKCIEPTY MOCTYNAIOT UTOTOBBIE COUMHEHUS (M3TI0XKEHUS),
MPOIIC/NINE MPOBEPKY Ha BhINONHEHHE TpeOoBanus Ne 2 «CaMOCTOSTENLHOCTh HAMUCAHUS HWTOTOBOTO COYHMHCHHUS

(M3TI0KEeHUST)».



S)
2. MHCTpYKIIUSI AJI51 TEXHUYECKOTO CIEIHATNCTA NP MPOBeIeHNH
UTOTOBOI0 COYMHEHMSI (M3J10KEHUS)

He mno3aHee 4Yem 3a JeHb [0 Hayaja NPOBeJeHUS] UTOTOBOI0 COYMHEHHS
(M3J10:KeHMs1) TEXHUYECKUH CrenraJucT 00si3aH:

MOJITOTOBUTH U MPOU3BECTH MPOBEPKY pAOOTOCTIOCOOHOCTH TEXHUYECKUX CPEJICTB B
BBIJICJIECHHOM ITOMEILIEHUU.

JlanHOe romeleHre JODKHO ObITh 000PYJ0BAHO CIEAYIOIIMMU TEXHUUYECKUMU

CpencTBaMU: TeIePOHHOM CBSA3bI0; MPUHTEPOM; KOTUPOBAIBHBIM aIllapaToM

(ckanepom);

NEepPCOHAJbHBIM KOMITBIOTEPOM, TMOAKIIOUYEHHBIM K cetu «WuTepHer», mis
MOJIy4Y€HHUS KOMIUIEKTOB TEM UTOTOBOI'O COUMHEHUS (TEKCTOB Il UTOTOBOTO U3JI0KEHHUS ).

Opranu3oBarh mneyaTh OJJAHKOB UTOTOBOTO COYMHEHMS (M3JIOKECHHS) M OTYETHBIX
dbopM IS TPOBEJEHHS] MUTOTOBOIO COYMHEHUS (M3JIOKEHMs) (B Clayyae IedaTd UX B
00pa3oBaTeIbHON OPTaHM3AIIH ).

KomnupoBanue OnaHKOB WTOTOBOTO COYMHEHHS (M3JIOKEHHS) TPU HEXBATKE
pacrmeyaTaHHbIX OJIaHKOB WTOTOBOTO COYMHEHHs (U3JIOKEHHS) B MECTaX IMPOBEICHUS
UTOTOBOTO COUMHEHHS (M3JI0KEHHUS) 3aPEIICHO, TaK KaK BCe OJIaHKU UMEIOT YHUKAJIbHBIN
KO paboThl U pacrevyaThBalOTCs MOCPEACTBOM CHEIHAIM3UPOBAHHOTO MPOrPAMMHOIO
o0ecrieueHwus..

B neHbp mnpoBeaeHUs] MTOrOBOr0 COYMHEHHUS] (M3JI0OKEHUSI) TEXHUYECKOMY
CIEeNMATHUCTY HE0OX0AMMO:

B 09:45 mo MEeCTHOMY BpEMEHHM TOJYyYUTh TEMbl COUYMHEHHUS B COOTBETCTBUU C
UHCTPYKLIMEW JUII TEXHMYECKOro CIEeUUAIUCTa MO TMOJYYEHHI0 KOMILJIEKTOB TEM
UTOroBOro counHenus (cM. [Ipunoxenue 6);

Pa3MHOXHUTh UX B HEOOXOAMMOM KOJIHYECTBE U MepeaaTh UX PYKOBOIUTENIO (TEMBI
COYMHEHHUS MOTYT OBITh pacredyaTanbl Ha KaKJI0T0 yYaCTHHUKA WM Pa3MeEIleHbl Ha JOCKe
(uH(OpPMAITMOHHOM CTEH/IE);

nepenaTh TEKCThI ISl U3JI0KEHHSI, PA3MHOXKHUB UX B HEOOXOJUMOM KOJIMYECTBE™,
OKa3bIBaTh TEXHUYECKYIO TIOMOIIb PYKOBOJUTEIIO U YIeHAaM KOMHUCCHUH T10 MPOBEICHUIO
HUTOTOBOT'O COYMHEHUS (M3JI0KEHUS).

ITo oxkOHYaHMHM HMTOrOBOr0 COYMHEHMS (M3JI0KEHHS), a TAKKEe B pPaMKax
OpPraHU3alUM TNPOBEPKM HUTONOBOI0 COYMHEHUs (M3JI0OKEHHMS) TeXHUYeCKHit
CIIEeNUAJMCT I0JKEeH:

MOJTOTOBUTH U TIPOM3BECTH MPOBEPKY PaOOTOCIIOCOOHOCTH TEXHUUECKUX CPECTB
(Kcepokc, CKaHep, KOMITBIOTEP C BOBMOXKHOCTBIO BbIXOja B ceTh «IHTepHET», a TakkKe C
YCTAHOBJIGHHBIMH Ha HEro CHEIHaJIM3UPOBAHHBIMH MPOTPaMMaMH, MO3BOJISIONIMMU
ABTOMATHYECKH MPOBEPATH TEKCTHI HA HATMYME 3aMMCTBOBAHUH U JIp.);

OPUHATH Y PYKOBOJIUTENSI OPUTHHAIIBI OJIAHKOB pPErucTpanuvu U OJaHKOB 3alUCcH
(TOTIOTHUTENBHBIX OJJAHKOB 3aMMCH) U1 OCYIIECTBICHUS UX KOIUPOBAHUA ™,

13 s ydacTHuKOB uznoxeHus ¢ OB3 (rmyxux, cnabociblIanyx, yYaCTHUKOB C PacCTPOHCTBAMHU ayTHCTUYECKOTO
CIIEKTpA) TEKCT TS H3JI0KEHHUS IIeYaTaeTcsl Ha KaKJI0r0 yYacTHHKA U3JI0KEHHUS. OTIETbHO.
14 KomnupoBanune 6;1aHKOB HTOrOBOTO COYMHEHUsI (M3JI0KEHUsI) C BHECEHHOM B OJIAaHK PErvMCTpalvi OTMETKOH «X» B

nonst «He 3akonumm» nmm «Y ganeH», MOATBEPKICHHOH MOAIICHIO WIEHA MO IPOBEPKE UTOTOBOTO COUMHEHNUS (M3I0XKEHUA),
HE IIPOM3BOAUTCS, IPOBEPKA TAKUX COYNHEHHUH (M3JI0KEHIH) He OCYIIECTBIISETCS. YKa3aHHbIE OJIAHKI HTOTOBOTO COYNHEHHS
(n3noxenust) BMecte ¢ popmoit C-08 «AKT 0 T0CpOYHOM 3aBEepIICHUH HAIMCAHUSI HTOTOBOTO COYMHEHHS (M3JI0KEHHS) 110
YBaXXUTENbHBIM NpuarHaM» win (opmoit MC-09 «AKT 00 ynmaneHMH y4acTHHKAa MTOTOBOTO COYMHEHUS (WM3IIOXKEHUS)»
HepeaarTcsl pyKOBOIUTEN0 00pa30BaTENbHON OpraHM3alMy Ul y4eTa, a TakkKe JJIs MOCIEeNYyIOIEero A0MycKa YKa3aHHbBIX
YJaCTHUKOB K ITOBTOPHOI! c/1aue HTOTOBOI'O COUMHEHUS (M3JI0KEHNUS) B TEKYI[eM y4eOHOM rofly B JOMOIHUTENbHbIE JaThI.
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NPOM3BECTH KONUpPOBaHME ONAHKOB pETHCTpalMd ¥ OJIAHKOB  3alllCh
(IOTIOTHUTENBHBIX OJIAHKOB 3amMcH) Ui Tocheayromeid mpoBepku. KommpoBanue
0JIaHKOB MIPOU3BOJIUTCS C YYETOM 3alOJHEHHS OJIAHKOB C IBYX CTOPOH IIPH JBYCTOPOHHEN
nevatu 6iankoB. KonrpoBanue 01aHKOB pEerucTpaliil U OJIaHKOB 3alMCH MTPOU3BOAUTCS
MOCJIEZIOBATENIbHO, OJJAHK PETUCTPALMU U OJIAHK 3aIMCH, JOTIOTHUTEIbHbIC OJIaHKH 3aIlliCH
JOJDKHBI UATH ApYT 3a apyrom. KomupoBaHue OIaHKOB perucTpanvu U OJIaHKOB 3alHCH
JTOJIKHO TIPOU3BOIUTHCS B XOPOILIEM Ka4eCTBE, BCE CUMBOJIBI TOJIKHBI OBITH OTIIEYATaHbI U
YUTAEeMBbl JJIs DKCIIEPTA;

[0 TOPYYEHHUIO PYKOBOIUTENsE 00pa3oBaTeIbHOM OpraHu3alii OCYLIECTBUTH
MIPOBEPKY COOTIOACHUS YUaCTHUKAMH UTOTOBOTO COYMHEHHUS (M3JI0KEeHHs) TpeOoBaHus Ne
2 «CaMOCTOSITeIbBHOCTh HAIMCAHUSI UTOTOBOTO COUMHEHHUS (U3J105KEHHUS )» B COOTBETCTBUHU
C TIOPSIZIKOM, OTIpeIeTICHHBIM MUHUCTEPCTBOM.

[locne xomupoBaHUS TEXHUYECKUM CHEIUAIUCT TMEPEAaeT PYKOBOJIUTEIIO
o0pa3oBaTeIbHON OpPTaHMU3AIMN OPUTHHAIBI OJJAHKOB PETHUCTPAIMH W OJIAHKOB OTBETOB
YYaCTHUKOB WTOTOBOTO COYMHEHHUs (M3JI0KEHUs), SKCIepraM - KOMUU OJIaHKOB
perucTpanuu u 6JIaHKOB OTBETOB YUYACTHUKOB UTOTOBOTO COYMHEHUS (M3TIOKECHHUS).

B caywae mnpoBeneHuss CcKaHMpOBaHHS B O0Opa30BATENBbHOM  OpraHHU3AIMN
OCYIIECTBIISIET CKAHUPOBAHKUE OPUTUHAJIOB OJIAHKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) C
BHECEHHBIMH B HUX pe3yJbTaTaMU MPOBEPKU IO KPUTEPUSM OLICHUBAHUS U OLIEHKU
(«3auery/ «He3aueT»).

3. UHcTpyKnusi AJsi WICEHOB KOMHCCHHM IO TPOBEAECHHUI0 HTOr0OBOIr0
COYMHEHUA (U3JI0KECHUA)

UsneHbl KOMUCCHH 10 MIPOBEJCHUIO UTOTOBOTO COYMHEHUS (M3JI0KEHHUs) 0 Havaja
IPOBEJICHUU HMTOTOBOTO  COYMHEHUS (M3JIOKEHHs) O00si3aHbI  O3HAKOMHUTBCA  C
HOPMAaTUBHBIMM  IPABOBBIMU  JOKYMEHTAMH, PErJIAMEHTHUPYIOLIUMHU  IPOBEJICHUE
HWTOT'OBOT'O COUYMHEHUSI (M3JI0KEHUS):

MOPSIIKOM TPOBEJIEHUS M TPOBEPKHM HTOrOBOIO COYMHEHHUS (M3JO0KEHHUS) Ha
tepputopun Pecrryommku CeBepHas OceTusi-Aanus, onpeaeieHHbIM MUHUCTEPCTBOM;

METOAMYECKUMU  MaTepuanamu  PocoOpHaazopa,  peKOMEHIyeMbIMH K
WCIIOJIb30BAHUIO MPU OPraHU3allid M MPOBEJCHUU MTOIOBOIO COYMHEHMS (M3JIOKEHUSA);
WHCTPYKIIHEH, OMpeNemsIoniell mopsaaoK uX palOoThl; MpaBUjIaMH 3alOJHEHUS OJaHKOB
WUTOTOBOT0 COUYMHEHHUS (U3JI0KEHUS).

B neHb npoBeneHNsi UTOrOBOr0 COYMHEHUs (M3JI0KeHHS) YIeH KOMHCCHH 10
NPOBEAEHUI0 UTOTOBOI0 COUYUHEHU (U3J102KEHHUS) T0JKEH:

MPONTH MHCTPYKTAX Y PYKOBOIUTEINSE 00pa3oBaTeIbHON OpraHu3aliy Mo MOPSAKY
Y TIPOLEyPE MPOBEACHHSI UTOTOBOTO COUYMHEHUS (M3JI0KEHHS);

MONYyYUTh Y PYKOBOAUTENS OOpa3oBaTeNbHONM OpraHM3alvud WHGOpPMAIHIO O
pacnpeseNeHH YWIEHOB KOMUCCHH IO MPOBEIECHUI0 UTOIOBOTO COUYMHEHUS (M3JI0KEHHS)
Mo y4eOHBIM KaOWHETaM; MOJIYYUTh Y PYKOBOAMUTEINs 00pa3oBaTeIbHOW OpraHU3alud
CIENYIOIIME MAaTepuabl: HWHCTPYKUUIO JJII YYaCTHHUKOB HWTOTOBOTO COYMHEHUS
(M370KEHUs ), 3aYNTHIBAEMYIO YWJIEHOM KOMUCCHH TIO TTPOBEIEHUIO UTOTOBOTO COUYMHEHUS
(n3n0keHus1) B yueOHOM KaOMHETe Mepe]] HayajaoM MPOBEIEHUS UTOrOBOI'O COYMHEHUS
(m3mokeHus1) (0HA MHCTPYKIIHS Ha OJWH yueOHbIl KaOuHeT) (cM. [Ipunoxenue 7);

WHCTPYKLMH ISl YYaCTHUKOB WUTOTOBOTO COYMHEHHS (M3JIOXKEHHS) (Ha KaKJI0TO
yuactHuka) (cM. [Tpunoxenus 1, 2);

OJIaHKH UTOTOBOTO COYMHEHMSI (M3JI0KECHHUS);

YEPHOBUKH (2 TMCTA HA OAHOTO YYACTHUKA UTOTOBOTO COUYMHEHMSI (M3JI0KEHNUSA);
oTYeTHbIE (POPMBI JIJIsI TPOBEIACHUS UTOTOBOTO courHeHHs (n3noxenus). [Ipoiitu B cBoi
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y4eOHbII KaOWHET, TPOBEPUTH €T0 TOTOBHOCTH K TIPOBEICHUIO UTOTOBOTO COUNHEHHS
(M3710’KE€HUS) U IPUCTYTIUTH K BBIITOJHEHUIO CBOMX 00s3aHHOCTEH:

pa3gatb Ha pabounMe MecTa YYaCTHHKOB HMTOTOBOTO COYMHEHUS (M3JI0KEHUS)
YepHOBHKH (HE MEHEE JBYX JIMCTOB), MHCTPYKIIMHU I YYaCTHUKOB UTOTOBOTO COUMHEHUS
(M37107KeHUs) Ha KaXKI0TO YYaCTHHKA,;

MPOBEpUTh Hajuuue opdorpaduuecKkux cioBaped Uisi yYaCTHUKOB HTOTOBOTO
counHeHus, opdorpa@uuecKux W TOJKOBBIX CJIOBapel - JJisl yYaCTHUKOB HTOTOBOTO
W3II0KEHHS;

MOATOTOBUTH Ha JOCKE (MHPOPMAITMOHHOM CTEHJIE) HEOOXOAUMYIO0 MH(OpMAIIHIO
JUTSI 3aTIOJTHEHUS OJTAHKOB PETUCTPALINH;

o0ecrieuynTh OpPraHU30BaHHBII BXOJ  YYaCTHUKOB HTOTOBOTO  COYMHEHUS
(M370KeHNs1) B y4eOHBIN KaOMHET.

Y4acTHUKU UTOTOBOTO COUMHEHHUS (M3TI0KEHHSI) PACCaKUBAIOTCS 32 pabodne CTOIbI
B KaOWHETE B TIPOM3BOJIBLHOM TOPSIZIKE (TT0 OAHOMY YEJIOBEKY 3a pabouuii CTOM).

Bo Bpemsi mpoBeneHHS MUTOTOBOTO COYMHEHHUsS (M3JIOXKEHHs) Ha pabodyeM CTolie
y4aCTHHKA, TOMUMO OJaHKOB, JINCTOB OyMaru JJisi Y4epHOBUKOB HaXOJISATCS:

pyuyka (reneBas WM KamWUISIpHAs C YEpPHHIAMHA YEPHOTO I[BETA); TOKYMEHT,
yIOCTOBEPSIFOIINH INIHOCTb;

JUIS yYaCTHUKOB UTOTOBOTO COYMHEHHUS - opdorpaduueckuil caoBapb, BbIIaHHBIN
10 MECTY TPOBEICHUSI UTOTOBOTO COUYMHEHHUS; ISl Y4aCTHUKOB MTOTOBOTO U3JIOKCHHUS -
opdorpaduueckuii U TOJKOBBIA CIIOBapH, BbIIAHHBIE 10 MECTY MPOBEIEHUS WTOTOBOTO
U3JI0KCHHS,

WHCTPYKIIMHU JUI yYACTHUKOB UTOTOBOTO COYMHEHUS (M3TI0KEHHUS);

JUI YJaCTHUKOB WTOTOBOTO COYMHEHHUS (M3JOKEHHs) C OTrpaHUYCHHBIMH
BO3MOXKHOCTSIMU ~ 3[IOPOBbBSl, YYaCTHUKOB HWTOTOBOTO COYMHECHHUs (W3TOKCHHS) -
NeTe-UHBAIMAOB W HWHBAJMIOB - CICUUANbHbIE TEXHUYECKHE CcpeAcTBa (mpu
HEO0OXOJIMMOCTH);

JeKapcTBa (Mpu HeOOXOMMOCTH);

NPOAYKTHl TNUTAaHHWS JUIS  JONMOJHUTEIHLHOTO TpHeMa THIH  (TIepeKyc),
OyTHJIMpOBaHHAs MUTHEBAsl BOJA MPHU YCIOBHUU, YTO YIMAKOBKA YKa3aHHBIX IMPOIYKTOB
NUTAHUSA W BOJBI, a TaKKe WX MOTpebiieHHe He OyayT OTBIEKaTh IPYTMX YYaCTHUKOB
UTOTOBOTO COYHMHEHUS (M3JIOKEHWS) OT HANUCAaHWSA WMHU HTOTOBOIO COYMHCHUS
(u3noxeHus) (mpu HEOOXOTUMOCTH).

Hauunas ¢ 09:45 mo MecTHOMY BpPEMEHH NOJIYYHUTh OT PYKOBOJUTENS TEMBI
COYMHEHUS (TEKCTBI HJIsI WTOTOBOTO W3JOXKEHHsS). TeMbl COUYMHEHHS MOTYT OBITh
pacrmeyaTaHbl Ha KaXJOTO YYacTHUKA WM pa3MeHIeHbl Ha Jocke (MHPOpPMALHOHHOM
CTEH/I€) - B JAHHOM CJy4ae 4JeH KOMHUCCUHU IO TPOBEACHHIO HTOIOBOI'O COYMHEHUS
(M3J105keHUS ) TOATOTABINBACT HA JOCKE (MH(DOPMAITMOHHOM CTEH/I€) TEMbI COUNHEHHUS.

TexcT 1t n3M0XKEeHHsI pacrieyaTbiBaeTcs )il yYaCTHUKOB UTOIOBOT'O U3JI0KEHHS C
pacCTpOMCTBAMU AyTUCTHUYECKOTO CIEKTpa, C HApPYIICHUSIMH OIOPHO-ABUTATEIHLHOTO
anmapaTa, CJeNbIX, CJIa0OBUIAIINX, TIIyXUX, IO3AHOOMNIOXIINX U CJIa0OCITBIIIAIIIX
YYaCTHHKOB UTOTOBOTO H3JIOKEHHS .

15 TexcT 1151 H”TOrOBOTO U3JI0KEHHS BBIAACTCS Y4aCTHUKAM IJI1 YTEHUSA U NIPOBEACHUA MMOJATOTOBUTEIbLHOM pa6OTBI
Ha 40 MUHYT. B ato BpEMsA YYAaCTHHUKH MOTYT pa60TaTB C YCPHOBHUKAMMU, BBIIIHMCHIBAs KJIIIOYEBBIC CJIOBA, COCTAaBJIAA IIJIaH
H3JI0OXKCHUS (Hepel’[I/ICLIBaTL TEKCT AJIsI UTOrOBOI'0 M3JIOKEHHSA B UEPHOBUKU 3ar[pe1ueHo). ITo ucreuennn 40 MUHYT 4YJICH
KOMHCCHH 110 IPOBEACHUIO UTOIOBOTO COYUHCHUA (I/ISHO)KGHI/IX) 3a61/1paeT TEKCT IJIA UTOTOBOI'O M3JIOKCHUA, U YIACTHUKU
NPUCTYNAOT K HATUCAHUIO UTOIOBOT'O U3JIOKCHMU .

ﬂﬂﬂ TIIyXuX, MO3JHOOTJIOXIIUX H cna60cm>1ula1_unx Y4aCTHUKOB HUTOI'OBOI'0 M3JIOXKEHHUA IPU HCO6XOZ[I/IMOCTI/I
(BMSCTO BbBIJa4YM TCKCTA IOJIA UTOTOBOI'O MU3JIOKCHUA Ha 40 MI/IHyT) MOJKET OBITH OCYHICCTBJICH CYypAONEPEBOA TEKCTA IJIA
HUTOI'OBOI'0 U3JIOKCHUSA (0 HCO6XOZ[PIMOCTI/I obecrieueHust cypaonepenoja TEKCTa AJisk UTOrOBOI'0 HM3JIOKCHUSA coo6maeTcs{ BO
BpEM: ITOAAYHU 3asIBJICHUA Ha Y4aCTHE B UTOIOBOM I/BJ’IO)KSHI/II/I).



Jlo Hayajna WTOroBOro couynHeHusi (U3JI0KEeHUsI) 4YJIeH KOMHUCCHM IO
NMPOBeIEHUI0 UTOTOBOI0 COUYMHEHUS (M3J105KeHMST) 10JKEH

MPOBECTU MHCTPYKTAK YyYACTHUKOB UTOTOBOTO COUYMHEHUS (M3JI0KEHUS ), KOTOPBIi
CcOCTOMT M3 ABYX yactel. llepBas yacte uHcTpyKTaxka npooautcs 10 10:00 mo mectHOMy
BpEMEHU M BKJIIOYaeT B ceOsi MHPOPMHpPOBAHWUE YYACTHHKOB O TIOPSIKE MPOBEICHUS
UTOTOBOTO COYMHEHHUsS (M3JIOKEHHs), B TOM YHCJIE O ClIydasX YJaJIeHHUS C HUTOTOBOTO
COUMHEHUSI (M3JIOKEHHS), MPOAOKUTEILHOCTH HAMUCAaHUs HWTOrOBOTO COYMHEHHMS
(M3710KEeHMS), O BPEMEHH M MECTE O3HAKOMJICHUS C Pe3yIhbTaTaMH UTOTOBOTO COYMHEHUS
(M370XKeHMs), a TaKKe O TOM, YTO 3alMCH Ha YEPHOBUKAX HE 00pabaThIBalOTCA M HE
MIPOBEPSIOTCS;

BBIJIATh YYaCTHUKAM HWTOTOBOTO COYMHEHHUS (M3JIOKEHHUS) OJIAaHKH pPEruCTpaIi,
OJIaHKM 3aITUCH, YePHOBHKH, opdorpaduieckue cioBapu (opdorpaduueckne u TOIKOBBIE
CIIOBapW JJII YYaCTHUKOB HWTOTOBOTO W3JI0XKEHUS), WHCTPYKIIMH JJIS1 yYAaCTHUKOB
HUTOTOBOT'O COUYMHEHUS (U3JI0KEHUS);

MIPOBECTH BTOPYIO YaCTh MHCTPYKTaXka, KOTopas HauumHaeTcs He panee 10:00 mo
MECTHOMY BPEMEHH;

03HAaKOMUTH YYACTHUKOB UTOTOBOTO COYMHEHUS (M3JIOKEHHS) C TEMaMH UTOTOBOT'O
COUMHEHUS (Ha3BaHUEM TEKCTa JIJIS M3JIOKEHNUS) (COIepKaTeTbHOE KOMMEHTHPOBAHUE TEM
HUTOTOBOT'O COYMHEHHUS U TEKCTOB JIJII UTOTOBOT'O M3JI0’KECHHUS 3aIIPEICHO);

MOCJI€ O3HAKOMJIGHHMS JlaTh yKa3aHWE€ YYaCTHUKAM HWTOTOBOrO COYMHEHUS
(M3710KEHMS) PUCTYNHUTh K 3allOJIHEHUIO PETUCTPALMOHHBIX TOJEH OJIaHKOB UTOTOBOTO
COUMHEHUs1 (M3JIOKEHMS), yKa3aTb HOMEpP TEMbl HTOTOBOI'O COYMHEHHUs (TEeKcTa s
M3JI0KECHUS );

JIaTh YKa3aHUE yYaCTHUKAM UTOTOBOI'0 COUYMHEHUS (M3JIOKEHUS) 3aIucaTh B OJIaHK
3alMCH HA3BaHKWE BHIOPAHHON MMM TEMbI COUYMHECHHMSI (TEKCTa JJIs U3JI0KEHHUS);

MPOBEPUTH TMPABUIBLHOCTh 3alOJHEHHUS YYaCTHUKAMH MTOTOBOTO COYMHEHHS
(M370’KEHMS) PETUCTPALMOHHBIX TMOJield OJaHKOB, B TOM 4YHCJE MPOBEPUTH OJIAHK
perucTpanuu U OJIaHKH 3aIllMCH KaXKJIOTO YYaCTHHKA UTOTOBOTO COYMHEHUS (M3JT0XKEHUS)
Ha KOPPEKTHOCTh BIIMCAHHOT'O YYaCTHHUKOM HTOTOBOI'O COYMHEHHS (M3JIOKEHHS) KOJa
BHJIa pa0OTHI, HAUMEHOBAHUS BUa paboT, HOMEpa TEMBbI;

OOBSBUTH HAuYajgo, MPOJODKUTEIBHOCTH® W BpeMs OKOHYAHHS BBITIOJHEHUS
UTOTOBOTO COYMHEHUS (M3JIOKEHUS) U 3aUKCUPOBATh MX Ha JOCKe (MH(POPMAIMOHHOM
CTEHJIC).

IIpoBeneHne UTOrOBOI0 U3JI0KEHUS

[Ipy mpoBeAeHUM H30KEHUSI TEKCT JISI U3JIOKEHHUSI 3aUUTHIBACTCS Y4aCTHUKAM
UTOTOBOTO M3JIOKEHUS BCIyX TPWKIBI TMoOcjae OOBSBICHUS Hadajla MpPOBEICHUS
u3sioxkeHus. HTepBai MeXy YTEHUEM COCTaBIISICT 2 MUHYTHI.

Jns y4yacTHMKOB MTOTOBOTO H3JIOKEHHSI C PACCTPOMCTBAMHU ayTHCTHYECKOTO
CIIEKTpa, C HAPYIICHUSIMUA OIOPHO - JIBUTATEJILHOIO armapara, CIEeIbIX, CIa00BUISAIINX,
TIYXHX, TO3THOOTJIOXIINX W CIA0OCIBIIANINX YIACTHUKOB UTOTOBOTO M3JIOKCHHS TEKCT
JUIS UTOTOBOTO M3JIOKEHUS BBIJACTCS ISl YTEHUS W TPOBEIEHUS MOJATOTOBUTEIBHON
pabotel Ha 40 MUHYT TIocTie OOBSBIICHUS Hadalla MIPOBEICHUS U3JIOKEHU. B 3T0 Bpems
YYaCTHUKH MOTYT PaboTaTh ¢ YEPHOBHMKAMHM, BBITIMCHIBASI KJIFOUEBBIC CJIOBA, COCTABIISS
IJIaH W3JIOKEHUs1 (MEepPEenuchiBaTh TEKCT JJIi WTOTOBOI'O M3JIOKEHHSI B UYEPHOBUKHU
3amnpenieHo).

16 Cm. ab3an BTopoii noanynkra 2.3.2 mynkra 2.3 Hacrosmero ITopska.
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[To ucreuennn 40 MUHYT YJICH KOMHCCUU IO MPOBEJICHUIO UTOTOBOTO COYMHEHUS
(u3n10’keHus1) 3a0UpaeT TEKCT ISl UTOTOBOTO M3JIOKEHUS, U YYACTHUKU MPHUCTYHAIOT K
HAMHCAHUIO UTOTOBOT'O U3JI0KEHHSL.

JUig TyXux, TO3IHOOTJIOXIIUX U CIa0OCHBIIIAIMX YYaCTHUKOB HTOTOBOTO
U3JI0KECHHS TIPU HEOOXOAUMOCTH (BMECTO BBIIAYH TEKCTA IS UTOTOBOTO M3JIOKEHHS HA
40 MUHYT) MOXET OBbITh OCYIIECTBIICH CypAONEPEBO/I TEKCTA JIJIsl UTOTOBOTO U3TIOXKEHHUS (0
HEOOXOJMMOCTH O0€CleueHHst CypIONepeBoia TeKCTa Ui HWTOTOBOTO  H3JIOKEHHS
cooO1aercs BO BpeMsl MOAaYuH 3asBJICHUS HA Y4aCTHE B UTOTOBOM HM3JIOKEHUH ).

Jisg cnembIX © CIAOOBUISIIMX YYACTHUKOB HTOTOBOTO H3JIOKEHHS TPHU
HEOOXOMMOCTH MOXKET OBITh OCYIIIECTBIICH IIEPEBOJT TEKCTA JISI HTOTOBOTO M3JIOKEHUS Ha
penbedHO-ToueuHbl mpudT bpaiing (o HeoOXoaquMocTH obecrieueHus IepeBoaa TEKCTa
JUIS WTOTOBOTO W3JIOKCHHUsSI COOOIMIaeTCS BO BpeMs IOJIa4M 3asBIICHWS HAa ydacTHE B
UTOTOBOM M3JIOKEHUH).

Bo Bpems mnpoBedeHHS HTOTOBOIO COYMHEHHUS (M3JOKEHHS) YyYaCTHHKaAM
UTOTOBOTO COYMHEHHUS (M3JI0KEHHS) 3apelieH0 UMETh Mpu cede cpeicTBa CBs3H, GoTo-,
ayauo- U BUACOANIApaTypy, CHpPaBOUYHBIE MaTepHAalbl, MUCbMEHHBIC 3aMETKH U WHBIC
CpelICcTBa XpaHEHUs M mepeaadn uHpopMaluu, coocTBeHHbIe opdorpadudeckue u (Mim)
TOJIKOBBIE CIIOBApPH. Y YACTHUKAM HTOTOBOT'O COYMHEHUS (M3JI0KECHHUS) TAKXKE 3alperaeTcs
MOJIb30BaThCsSl TEKCTAMHU JIMTEPATYpPHOro Marepuaia (Xyd0>KeCTBEHHbIE IMPOU3BEICHHUS,
JTHEBHHUKH, MEMYapbl, IyOIUIIMCTUKA, IPYTHE TUTEPATYPHbBIC HCTOYHHUKH).

Bo Bpems mpoBeneHrs UTOrOBOro0 COYMHEHUS (M30KEHNs1) YWieHaM KOMHCCUU TTO
IPOBEJICHUIO UTOTOBOTO COUYMHEHUS (M3JIOKEHHsI) 3alpenieH0 HMeTh Npu cede cpeacTBa
cBs3u, (OTO-, ayAMO- W BHUACOAMNIAPATYpPYy, CIPABOUYHBIE MaTepHalbl, MHCHMEHHBIE
3aMETKU U MHBIE CPEACTBA XpaHEHHs U Iepenaund nHpopMaluy, OKa3blBaTh COACHCTBHE
Y4aCTHUKAM UTOTOBOTO COUYMHEHHUS (U3JI0KEHUS).

B cnyyae nexBaTkum MecTa B OJlaHKE 3alUCH IS BBIMOJIHEHUS HTOTOBOTO
COUYMHEHHUs (M3JI0KEHUsI), 10 3alpoCy YYaCTHHKA MTOTOBOIO COYMHEHUS (M3JI0KEHMS)
YJIEHBI KOMUCCHH TIO MTPOBEACHUIO UTOTOBOTO COUMHEHUSI (M3II0’KEHUS) BBIIAIOT MY €IIle
onuH OJIaHK 3aIlMCH JIOTIOJIHUTEIBHO (J1ajiee - AOMOHUTEIBHBIA OJaHK 3amucu). B moie
«JIuct No» 4jeH KOMHUCCHH IO TPOBEIECHUI0 UTOTOBOTO COYMHEHUS (M3JIOKEHUsS) TPU
BbIJIa4€ JIOTIOJHUTEIBHOTO OJlaHKa 3allUCH BHOCUT MOPSAKOBBIM HOMEp JUCTa pabOTHI
y4dacTHHKa (TIpu 3TOM JucToM Ne 1 gBJsieTcst OCHOBHOM OJIaHK 3allKCH ), a TAKXKE EPEHOCUT
B JIOTIOJIHUTENIbHBIA OJIaHK 3aMCH UTOTOBOTO COYMHEHHUS (M3JOXKEHUS) KO paboT (Kof
paboThI TOJDKEH COBITA/IaTh C KOJOM palbOTHI Ha OJIAaHKE PETHUCTPAIiH ).

[To mepe HEOOXOAMMOCTH YYaCTHHKAM WTOTOBOTO COYMHEHHS (M3JI0KEHUS)
BBIJIAIOTCS] YEPHOBUKHU.

B ciydae ecnm ydyacTHMK HMTOrOBOTO COUYMHEHHS (M3JIOKEHHUSA) MO COCTOSHHIO
3I0pPOBbSl WM JPYTUM OOBEKTHBHBIM NPUYMHAM HE MOXET 3aBEpIINTh HAMUCAHUE
UTOTOBOTO COUYMHEHMSI (U3JI0KEHUS), OH MOXKET IMOKUHYTh MECTO MPOBEIEHUS UTOTOBOTO
COUMHECHUS (M3JI0KEHUs). UJIEeHb KOMHCCHU TIO TPOBEJICHHIO HWTOTOBOTO COYMHEHUS
(M3JI0’)KEHUSI) COCTaBISIOT «AKT O JOCPOYHOM 3aBEPIIEHUHM HAIMUCAHUS HWTOTOBOTO
COUMHEHUs (M3J0XKEHHs) IO YBaXUTENIbHbIM mpuuuHam» (popma MC-08), BHOCST
COOTBETCTBYIOIIYI0O OTMETKY B (opmy MC-05 «BemomocTs MpoOBeAEHUsS HTOTOBOTO
counHeHus (m3nokeHusi) B ydeOHOM kabmHere OO (Mecte mpoBeneHUs)» (y4aCTHUK
UTOTOBOTO COYMHEHHS (M3JI0XKEHHS) JOJDKEH IMOCTaBUTh CBOIO TOJMNKCH B yKa3aHHOU
dopme). B OnmaHke perucTpanuy yKa3aHHOTO YYacCTHMKAa WTOTOBOTO COYMHCHHS
(u3nmoxkenus1) B nosie «He 3akoHUMIT» HEOOXOIUMO BHECTH OTMETKY «X» I ydeTa Ipu
OpraHuzanuu npoBepku. BHecenne otrmerku B moje «He 3akoHUMI» MOATBEpXKAAETCS
MIOJIITMCHIO YICHA KOMHCCHU I10 TIPOBEICHUIO HTOTOBOTO COUMHECHUS (M3JIOKEHUS).
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B ciydae ecau y4aCTHMK MTOrOBOIO COYMHEHHS (M3JIOKEHHUS) HapyIIMII
YCTaHOBJIEHHBIE TPEOOBaHMS, OH yIAJSETCS ¢ UTOTOBOTO COUMHEHUs (M3I0kKeHwus ). UineH
KOMHUCCUU MO NPOBEACHUI0 UTOIOBOTO COYMHEHMS (M3JIOKEHHUSI) COCTABISET «AKT 00
yIaJeHUU YYacTHHKA WTOrOBOro coumHeHHWs (m3nokeHus)» (popma MC-09), BHOCHT
COOTBETCTBYIOIYI0O OTMETKY B ¢opmy MC-05 «BemoMocTs mpoBeneHUS HTOTOBOIO
counHeHus (u3n0keHus) B yueOHoM kabuHere OO (MecTe mpoBeneHUs)» (Y4aCTHHK
UTOTOBOTO COYMHEHHUS (M3JIOKEHUs) JIOJDKEH MOCTaBUTh CBOIO MOMINKCH B YKA3aHHOM
¢dopme). B OnaHke perucrpanuy YKa3aHHOTO YYaCTHHKAa WTOTOBOTO COYHMHEHUS
(u3510’keHUs) HEOOXOIMMO BHECTH OTMETKY «X» B moJie «Y ganeH». BHecenne oTMeTku B
noJie «Y Jajnen» MOATBEPKIACTCS MOAMKUCHIO YIeHa KOMUCCUU 10 MPOBEACHUIO UTOTOBOTO
COYMHEHHUS (M3JI0KEHUS).

B ciydae cmaum uToroBoro coymHeHHS (M3JIO0KEHUS) YYACTHHUKOM COUYMHEHUS
(u310keHUs1) B YCTHOM (popMe UJIeH KOMUCCHU MO MPOBEJCHUIO UTOTOBOTO COYMHEHUS
(U35105k€HUST) BHOCHUT B OJIaHK PETHCTPAIMU YKa3aHHOTO YYaCTHHKA UTOTOBOT'O COUUHEHUS
(M3710%EHMS) COOTBETCTBYIOIIYIO OTMETKY «X» B mojie «B ycTHOU dopme» u 3aBepsieT
CBOEH MOJNMCHI0 BHECEHHE YKa3aHHON OTMETKU B CIIELMAJIbHO OTBEJACHHOM IOJE JIS
MOCIIEYIOMEeH KOPPEKTHOM MPOBEPKH W OO0pabOTKM OJIAHKOB HMTOTOBOTO COYMHEHUS
(u3noxeHus) Takoro ydactauka. B ¢popmy UC-05 «BegomocTs mpoBeneHuss UTOIOBOTO
counHeHUs (M3JI0KEHUsI) B y4eOHOM KaOWHETe O0pa30BaTEIbHOM OpraHu3amuud (MecTe
IIPOBEJICHUS )» HEOOXOJIMMO TaKKE€ BHECTH OTMETKY B moiie «CaaBan B yCTHOM (opme
(OB3)».

3aBepueHue NpoBeJAeHUs MTOTOBOT0 COYMHEHUsI (M3/105KeHUs1)

3a 30 MUHYT 4 3a 5 MUHYT JO OKOHYaHUS UTOTOBOI'O COYMHEHHUS (M3JI0KEHUS)
WIeHbl KOMHMCCUHU [0 MPOBEACHUIO HTOTOBOTO COYMHEHHUS (M3JIOXKEHHSA) COOOIIAoT
YY4aCTHUKAM HTOTOBOTO COYMHEHHUS (M3JIOKEHHsS) O CKOpPOM 3aBEpILCHUU HAIHMCAHUS
UTOTOBOTO COYHMHEHHUS (M3JIOKEHUs) U O HEOOXOJUMOCTH TIEPEHECTH HalrCaHHbIC
courMHEHHUs (M3JI0KEHUs]) M3 UYEPHOBMKOB B OJIaHKM 3amucud (B TOM 4YHCIE B
JIOTIOTHUTEIIbHBIE OJaHKH 3aITUCH).

YYacTHUKH WTOTOBOTO COYMHEHUS (WM3JI0XKEHHS), JOCPOYHO 3aBEPIIHBIINE
BBITIOJTHEHUE UTOTOBOI'O COYMHEHHUS (M3JI0KEHHUA), CAAOT OJIAHKU PETUCTpalvu, OJaHKU
3aIlMCH, JTOTIOJIHUTENIbHBIE OJIAHKW 3aliCH, YEPHOBHMKH U IMOKUAAIOT 00pa30BaTeIbHYIO
OpraHu3aiuio (MECTO MPOBEIECHUS UTOTOBOTO COYMHEHHS (M3JIOKEHHUA), HE JOKHUIASICH
YCTAHOBJIEHHOT'O BPEMEHH 3aBEPIICHHS] UTOIOBOTO COUMHEHUS (U3JI0KEHHUS).

[lo mcTeueHMM YCTaHOBIEHHOTO BPEMEHHU 3aBEpIICHHUS HTOrOBOTO COUYMHEHUS
(M370XKEHMS) YJIE€Hbl KOMHCCHUU IO TPOBEJIECHUI0O UTOTOBOTO COUMHEHUS (M3JI0KEHHUSA)
OOBABISIIOT 00 OKOHYaHUHU BBIMIOJIHEHUH UTOTOBOTO COUYMHEHHUS (M3JI0KEHUS) U COOMPAIOT
Yy YYaCTHHUKOB UTOTOBOTO COUMHEHUS (M3JI0KEHUS) OJaHKU PETUCTPALMU, OJaHKHU 3aIiCh
(1OTIONTHUTENbHBIE OJIAHKU 3aMUCH), YePHOBUKHU.

UsieH KOMUCCHHU TI0 POBEIEHUI0 UTOTOBOT'O COYMHEHUS (M3JI0KEHHSI) CTaBUT «2» B
obrmactn Onanka 3anucu (WM JOMOJHUTEIBHOTO OJaHKa 3aIlkich), OCTaBIICHCS
HE3aI0JIHEHHOMN.

B Omankax peructpanuu y4acTHHKOB HWTOTOBOI'O COYMHEHHS (M3JIOKEHUS)
HeoOXxoauMo 3anoiaHuTh mnone «KommuecTBo OmaHkOB 3amuch». B ykazanHoe mone
BITMCBIBAETCS TO KOJIMYECTBO OJIAHKOB 3alKCH, BKJIIOUYas IOMOJIHUTEIbHbBIE OJIaHKHU 3alKCh
(B cnmyyae ecnd Takue BBIIABAIKUCH IO 3alpPOCy YYacTHHUKA), KOTOpoe OBUIO BBIAAHO
YYaCTHHKY.

3ano’aHAI0T COOTBETCTBYIOIIME OTYeTHBbIE (opMbl. B CBOIO oYepenp, y4acTHHK
npoBepsieT JaHHble, BHeceHHbIE B (opmy MC-05 «BemoMocTh mpoBeneHHs UTOTOBOTO
counHeHus (u30xkeHus) B yaeOnom kabunere OO (MecTe pOBEACHMS)», TOATBEPK AT
UX JINYHOM NOJIHKCHIO.
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CoOpannble ONaHKM perucTpanuy, OJaHKH 3amucH (JOMOJHHUTEIbHBIC OJaHKH
3aMKCH), YePHOBHUKH, & TAKKE OTUETHBIC (DOPMBI JIJIsl POBEACHUS UTOTOBOTO COUYMHEHUS
(M310XKEHMUS) YJIEHbl KOMHMCCHU IO IMPOBEIECHUIO UTOrOBOI'O COYMHEHHUS (M3JIO0KEHUS)
nepearoT PyKOBOAUTENO0 00pa30BaTeIbHON OpraHU3alHH.




